
Quick Reference Guide 

Order Entry 

Client Name 
Client Address 

h�ps://clientname.careevolve.com 

User Name: 

Loca�on: 

Password: 

Click the New Manifest link under the Orders header.  

A list of all pending orders for your loca�on will appear 
on the screen.  Use the filter dropdowns (Lab, Requisi�on 
Type, Loca�on, Date Range) to adjust the orders list.   
 
Ini�ally, all pending orders will be selected (checked 
box).  Uncheck all or individual orders as needed. 
Once you have all of the pending orders selected that 
you want to appear in your manifest list, click the Print 
Manifest bu�on at the bo�om of the page.  

Click the Manifest List link under the Orders header. 
The Manifest Summary page will appear.   

Sample Advanced Beneficiary No�ce 

The Coverage tab will display the reason for denial and 
the tests/ICD codes involved.   

A. Click the Back bu�on to return to the Diagnosis tab.   
B. Click the Resolve Dx bu�on to view and select ac-

ceptable (qualifying) codes.  This will add the code 
to the order and clear the medical necessity warn-
ing.  (The unacceptable code will not be removed 
from the order.) 

C. Click the Next bu�on to view and print the ABN. 
 

If Medical Necessity is not resolved, an Advanced Bene-
ficiary No�ce (ABN) will print where appropriate.   
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Search for a Patient 

Select the patient from the returned list. 

If the patient does not exist, use the Add Patient 
button or Add Patient page under the Patients 
header.  Enter the patient’s demographics, guaran-
tor and insurance information.  

TESTS TAB 

If the test codes do not appear in the favorites list, use the 
search field and add the test codes. After selecting all 
tests, click the “Next” button. 

DIAGNOSIS TAB 

If the diagnosis codes do not appear in the favorites list, use 
the search field and add the diagnosis codes. After selecting 
all diagnoses, click the “Next” button. 

REVIEW TAB 

Complete *required fields and other available fields, 
as needed.  Click the Complete button to view and 
print the order requisition and label. 

Click the magnifying glass to begin searching for a patient. 

PATIENT TAB  

1. Use the dropdowns to select:       

• Order Type - Draw Now, Draw Later, Standing  
• Bill Type - Patient, Client, Third Party 

• Order Information - Ordering Provider, Location, 

Lab, Fasting 

2. Confirm Patient Demographics and enter any miss-
ing required information. 
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